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WHAT’s New? |

ﬂleiing_qn Address from Outlook Auto-Complete Lih

The Auto-Complete feature of Outlook offers you the
convenience of suggesting commonly typed addresses in the To,
Cc and Bcc fields which allows faster typing of email recipients.

Though the feature offers excellent help, Auto-Complete
indiscriminately suggests mistyped and old addresses.

Follow this simple step to eliminate unwanted entry in your Auto-

Complete list. /
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Deleting Address from Outlook Auto-Complete List

On To, Ccor Bcecfield, type the name or address you want to remove.

[ From... ] i

;e:d. | To... | ijonl

[ce. | ﬂ'Jm-Ser.aJosep@wizardsgrm-mm

Subject: |
[f multiple entries are suggested, highlight the address that you want to remove by using the Up or Down arrow keys.

(rom] |
sona | (2] [
- | G, | HJO-Mar M. Inciong <jminciong@pjlhuillier.com> =

-{Jon.SeraJosep@wizardsgroup.com

Subject: ﬁJo Vjan Tjan" Bombeta <jbombeta@pijlhuillier.com>
o John Patrick L. Vasquez <jlvasquez@pjlhuillier.com>

' |Jordan S. Amurao <jsamurao @pijlhuillier.com>

iJoel 1. Conato <joelc@pjlhuillier.com>

{Josef Daniel M. Rivero <jmrivero@pjlhuillier.com>

|-

|
| o il

When a selected address is already highlighted, press the Delete key to remove it from the Auto-Complete list.

The removed entry will no longer be suggested by Auto-Complete even if you type its exact address.

‘ [ From... ] ’

;e:d. [ To... ] |Jon.SeraJosep@wizardsgroup.com
Ligee |
Subject: |
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